
New Hire Health Benefits Overview

Eligibility
If you are appointed to work for at least a six (6) month assignment and have an FTE 
greater than .75 in an eligible staff or faculty employee position, you may participate in 
the University’s insurance plan.

All spouses recognized under applicable law are eligible for University benefits in 
accordance with the University’s plan documents.

Eligible Dependents
• Your spouse; 
• Your child under the age of 26; may be married or unmarried;
• does not need to be enrolled as a student; and/or
• may have a separate residence from you.
• may be employed, but the employer must not offer group medical 

coverage to your child.
• your married or unmarried child of any age who is medically certified 

as disabled and dependent upon you for support and maintenance.

Employees should carefully review the dependents they are covering on medical, 
dental and/or vision insurance.  During Annual Enrollment, employees can drop 
coverage for anyone who does not meet the criteria as an eligible dependent.  Annual 
Enrollment is normally held in November each year. 

When will my coverage become effective?
All insurance benefits become effective the first of the month following your hire date 
even if the first day of a month is your hire date. Remember, you must enroll within 30 
days of hire.  For example, your employment start day is September 15th  then your 
insurance benefits would become effective October 1st.    If you start September 1st, 
your benefit coverage would still be effective October 1st. 

What happens if I fail to enroll in the insurance plans within the first 
30 days of hire?
You lose the opportunity to enroll in the health care plan of your choice until the next 
Annual Benefits Enrollment Period.  You also lose the opportunity to participate in the 
optional dental and vision plans until the next Annual Benefits Enrollment Period.  In 
addition, you will not be able to cover family members in the health care plan until the 
next Annual Benefits Enrollment Period.  Late enrollment in other benefit programs 
can also have serious consequences, such as coverage limitations (dental) or proof 
of insurability requirements (life and long-term disability). 



What do I need to bring to New Employee Orientation?
Names, dates of birth, social security numbers, and supporting documentation 

agreements, adoption, or guardianships) of family members to be insured and 

information?

information on MyLangston,  http://my.langston.edu.  Once you have been added to 
the system, an email will be sent by Information Technology Services to the personal 

(CWID) and pin number.  As soon as you are given access to LU systems, you can 
access MyLangston.  In order to protect your privacy, LU assigns all new employees 
a (CWID) that will be used in place of your social security number in all university      
systems. You can access your CWID in your personal information on MyLangston.

HEALTH COVERAGE
Langston University Health Insurance is provided through BlueCross BlueShield. 
BlueCross and Blue Shield offers two health plans to Langston University employees 
and their dependents.  BlueOptions and BlueEdge are PPO network plans and 

traveling. Medical insurance cards will be mailed to your home address by BlueCross 
Blue Shield. 

BlueOptions is the most popular plan with the option to utilize two net-
works of providers with set copays and a $750.00 annual 
deductible.   The deductible is the same for all BlueOptions 
coverage plans. 

BlueEdge High Deductible Health Plan is the high deductible medical 
option. This plan offers lower premiums, but higher out of pocket costs 
until you reach your annual deductible of $2,700 Individual/$5,400 
Family. BlueEdge allows members the option to participate in a Health 
Savings Account (HSA).  Health Savings Accounts are a great partner 
for your BlueEdge medical care plan because they allow you to plan for 
future medical related 
expenses.  If you select BlueEdge with the HSA (Health Savings 

Information is included in your packet.

their spouse and/or children may do so at their expense. Employees earning less than 
$40,001 annually will be assessed a $65 monthly premium, but can receive a $20 
monthly tobacco-free credit and a $20 monthly biometric screening incentive credit.



The Tobacco Affidavit Form is required to receive the $20.00/monthly credit toward 
your health insurance.  The University is a tobacco free campus.  Tobacco user - 
current tobacco, vapor and/or e-cigarette user will not receive incentive.

Employees earning $40,001 or more annually will be assessed a $150 monthly 
premium and can receive the optional $20 monthly tobacco-free and $20 monthly 
biometric screening incentive credit for a reduced premium of $50. 

Tobacco-Free Premium Reduction
Employees enrolled in BlueOptions or BlueEdge will receive a $20 monthly tobacco 
premium reduction when they certify the following:

• Tobacco  Cessation  Program  Completed  -  you  have  completed  a  
tobacco-cessation program within the past 90 days. 

• I Do Not Use Tobacco Products - you are not a tobacco, vapor and/or 
e- cigarette  user;  or  have  not  used  tobacco,  vapor  and/or   
e-cigarette products within the past 90 days.

Along with the tobacco-free premium credit, employees who complete a biometric 
screening will receive $20/month / $240/year premium credit, which will be applied to 
their health premiums. Once Catapult health screenings are completed, the premium 
credit of $20 will begin the month after the screening.  Credits are not retroactive. 

Each employee has the option to Waive Health Insurance.  If you waive health 
insurance, you would need to submit a new waiver form each year.

Langston University offers dental insurance through Cigna and vision insurance 
through EyeMed.  University only offers one dental and vision plan. Dental/Vision is 
the responsibility of the employee if they wish to have dental/vision.  Vision and dental 
cards will be mailed to your home address. 

Biometric Screening Reduction

Employees who have biometric screenings with a personal physician can request the 
results be mailed from the physician’s office directly to Catapult; however employees 
should be aware the physician’s office could charge a paperwork processing fee. 

WAIVING HEALTH INSURANCE

Waiving Health Insurance

Dental/Vision Coverage

DENTAL/VISION



• Marriage, divorce, legal separation or spouse’s death
• Birth, adoption, medical child support order or dependent’s death
• Changing from part-time to full-time employment
• Change in dependent’s eligibility (e.g., reaching age 26)

Change of Status Event
You cannot change your insurance coverage during the year except in the case of a 
qualified change of status. You have 30 days from the date of a qualifying change of 
status event to notify Human Resources and change your insurance selections.  Most 
changes are effective the first of the month following notification.  If you don’t make 
your changes during the 30-day status-change period, your changes cannot be made 
until the next Annual Enrollment period in November, and Evidence of Insurability may 
be required. Financial hardship and provider network changes are not considered 
qualifying events

Following are some common examples of qualified change of status events: 

Annual Enrollment occurs in November.  During this time, you may make changes to 
your insurance to add or remove dependents from coverage using the online 
enrollment system, Benefit Focus through MyLangston.  Student and Employee 
Services will send communications regarding Annual Enrollment to your Langston 
University email. Changes you make during Annual Enrollment will start January 1 or 
later when your Evidence of Insurability is approved if required. 

The University pays Life Insurance on the employee only at two (2) times your annual 
salary.

At the time of hire, you may elect to carry an additional two (2) times your salary.  If 
not selected at the time of hire, then you may only elect $10,000.00 per year until you 
reach two (2) times your annual salary.  You may also elect to carry Life Insurance on 
your spouse at one (1) times your salary or in increments of $10,000.00.  You may 
insure your children up to age 21 unless a full-time student at $2,500.00 for $.45 a 
month; $5,000.00 for $.90 a month; $7,500.00 for $1.35 a month and $10,000.00 for 
$1.80 a month. This insurance is portable and you can carry it with you upon leaving 
the University. 

University Paid Life Insurance

CHANGE OF STATUS EVENT

Voluntary Supplemental Life Insurance

ANNUAL ENROLLMENT

LIFE INSURANCE



Benefit eligible employees may participate in the voluntary retirement programs. To 
learn more about participation in the 457(b) Deferred Compensation Plan, 403(b) 
Supplemental Tax-Deferred Annuity, and the Roth 403(b) program, see the enclosed 
Salary Reduction Agreement form.  For additional information regarding the 
retirement plan for Langston University, please see the Langston University 
Retirement Guide.  

University Paid Retirement
The University pays 7% of your salary and benefits into Oklahoma Teachers 
Retirement for eligible employees at 100%. 

Effective November 1, 2017 the vesting period is seven (7) years.

 Long-Term Disability is availalbe for employees through Liberty Mutual. 

Dependent Day Care and Health Flexible Savings Accounts
Disability Income Insurance (Short-term disability)
Cancer Protection
Accident Only Insurance
Critical Illness Insurance
Life Insurance

The OSU/A&M Voluntary 403(b) Retirement Plan and the OSU/A&M Voluntary 457(b) 
Deferred Compensation Retirement Plan offer all OSU/A&M employees an 
opportunity to set aside retirement savings on a voluntary basis.  All employees paid 
through the OSU/A&M payroll system, are eligible to participate regardless of 
classification, percentage of employment, or length of appointment.  For your 
convenience please visit the following link to view a comparison chart of the Plans, 
https://hr.okstate.edu/benefits/vrp. 

Additional Voluntary Benefits through American Fidelity:

Section 125 Plan

RETIREMENT

LONG-TERM DISABILITY

AMERICAN FIDELITY

Vesting

How can I save for Retirement?

TIAA-CREF

OSU/A&M Voluntary Contribution Plans



For more information on how to enroll with the provider, the Salary Reduction 
Agreement form, annual contribution limits, and other plan features from the 
OSU/A&M Retirement Program, please visit http://www.langston.edu/faculty-staff/
employment/human- resources/benefits or contact the Department of Student and 
Employee 
Services. 

Elected contributions are deducted from an employee’s regular paycheck on a pre-tax 
basis. This is only federal and state withholdings not FICA. You also have the option 
to contribute on an after-tax basis with the Roth 403(b) Plan.  Minimum contribution is 
$15 per month for each plan. 

TIAA-CREF is the sole approved provider. To begin contributions, change the amount 
of contributions or cancel participation, you will need to complete a Salary Reduction 
Agreement form. Your elections will become effective the first of the following month 
the Agreement form is received in Student and Employee Services.

Annual Leave shall be accrued on a monthly basis according to the schedule listed 
below. For purposes of this policy, Executive Officers include (Presidents, Vice 
Presidents, Associate Vice Presidents, and Assistant Vice Presidents. Administrative 
Officers includes Directors. 

All full-time (100% FTE) non-exempt and exempt staff shall accrue annual leave.  
Part- time staff who are employed at least 50% but not more than 99% FTE shall be 
entitled to earn annual leave proportionately according to the appropriate accrual rate. 

Annual Leave Accural

PAID TIME OFF

If you are interested in opening an optional retirement fund, or would like guidance on 
your 403(b) or 457(b) plan with a certified financial advisor, please call 
(800) 732-8353 or visit  www.tiaa-cref.org/okstate to set up an appointment.

Employment Category
Executive and Administrative

Officers
9 and 10-month Staff

Other Staff

Other Staff

Other Staff

Years of
 Service

Monthly
Hours

Maximum
Accural
30 days

240 (hours)
30 days

240 (hours)
30 days

240 (hours)
30 days

240 (hours)
30 days

240 (hours)

22

10.67

18

20

22

Each Year

Each Year

1st - 5th

6th - 10th

11th Year
& Over



Annual leave accumulations are credited at the end of the pay period. The entire 
accrual is credited for employees in active pay status on the 16th day of the month.  
There is no proration of leave accrual. 

Staff employed in a full-time position (100% FTE) shall be eligible to accrue sick leave 
with full pay at the rate of 12 working days (8.0 hours per month) during each year of 
service. 

Annual leave may not be taken for vacation during the first three months of 
continuous service with the University. 

Sick leave accrues and is credited at the end of each pay period for employees in 
active pay status on the 16th day of the month. 

Sick Leave Accural

Staff employed in a part-time position (at least 50% FTE but less 100%) shall accrue 
sick leave proportionate to FTE. Part-time staff employed less than 50% FTE shall not 
accrue sick leave.




