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Langston �  Tulsa �  Oklahoma City      

  School of Education and Behavioral Sciences  

 
 

 

 

 
 

 

Welcome to the Langston University School of Education and Behavioral 
Sciences (SoEBS). We are excited that you have selected Langston for your 

graduate education program. You have embarked on a challenging and 

rigorous journey. The faculty and staff will work closely with you to assist 
you in attaining successful completion of your program. 

 

Langston is unique as Oklahoma’s only historically Black, land-grant rural 

institution with an urban mission that supports distinctively diverse cultures. 
Professional Education has been a part of this rich history since its beginning. 

Our students and faculty hail from Oklahoma, across the US, and around the 

world providing diversity that enriches our program and mirrors the diversity 
of Langston. 

 

We pledge to provide you a quality and rigorous program of study. The faculty and advisors are eager to 
help candidates excel in any of the degree options offered by the school. We are here to facilitate your 

learning by providing a stimulating and challenging learning environment that promotes life-long 

learning. If you need more assistance, please let us know. 

  
Go Lions! 

  

Ruth Ray Jackson, Ph.D.,	Dean 

School of Education and Behavioral Sciences 
 

	

 

  
*Note - The Master of Education Graduate Handbook has been prepared for candidates enrolled in Langston 

University’s Educator Preparation Program (EPP). The School of Education and Behavioral Sciences reserves the 

right to make changes in policy and programs at any time. When changes are made all candidates will abide by the 

most recent change(s). This handbook should be used in conjunction with the Langston University Catalog, the 

Navigating Professional Education Handbook to orient students to relevant policies and procedures and their rights 

and responsibilities as students. 

  

The education preparation programs are approved by the Oklahoma Office of Educational Quality and 

Accountability.  The unit is also accredited by the National Council for Accreditation of Teacher Education 

(NCATE). 

  

*Note	 -	 All LU students who enroll and pursue degrees in the Professional Education Programs are generally 

referred to as “Preservice Teachers”. Upon admission into the Professional Education Unit (PEU), “Preservice 

Teachers” will be referred to as “Candidates”. To remain consistent with the language of our accrediting body, the 

term “Student(s)” refers to individuals enrolled in P-12 grades. Preservice Teachers are individuals who have not 

been admitted to the PEU and Candidates are fully engaged in the PEU and have passed at least one certification 

exam or are enrolled in the Masters of Education graduate program. For simplicity throughout this book, everyone 

will be referred to as Candidate.  
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Langston University Mission Statement (Adopted December 5, 2014) 

Grounded in its rich traditions as a historically Black college and university, and a land-grant 

institution, Langston University offers quality post-secondary education to diverse populations 

through academic, research, community engagement, extension, and co-curricular experiences 

that lead to professional competence and degree completion.  

Langston University Vision Statement (Adopted December 4, 2015) 

Langston University fosters an environment that cultivates leaders, innovators, and engaged 

citizens who meet the challenges of local, national, and global communities.	 

Learning Outcomes (Adopted December 4, 2015) 

  

• Graduates of Langston University will be able to demonstrate: 

• Critical thinking skills through academic problem-solving 

• Effective communication skills 

• Knowledge of challenges faced by rural and urban communities, both global and 

domestic 

• Knowledge of current technology 

• Positive leadership skills 

• Use of quality methods for conducting research or inquiry 

• Respect for diversity in its many forms 

• Commitment to responsible citizenship 

• Competence in their chosen field of study 
 

Langston University Core Values 

• Strong work ethic and dedication: We are united in our dedication to working as hard and 
as long as necessary in order to realize our vision developing creative solutions to the 
problems facing underserved populations in Oklahoma, the nation, and the world. 

 

• Passion for learning: Our zeal for knowledge, our quest to understand “why” and our 
desire to develop innovative answers, and create a vibrant academic community. 

 

• Courage to have exemplary character: We are building a community in which high 
ethical and moral standards are maintained and valued by our faculty, staff and preservice 
teachers. 

 

• Excellence: We value, treasure and reward excellence in scholarship, teaching, and 
community service. 
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• Scholarly innovation and a commitment to scholarship: We are a community of 
pragmatic intellectuals, using our knowledge to better our state, nation, and the world. 

 

• Appreciation of difference: We believe firmly that everyone must be respected and that 
there is always more than one-way to consider any issue. We value diversity of opinions, 
ideas, cultures, and perspectives. 

 

• Fiscal accountability: We believe that solid fiscal management is the foundation upon 
which a great university is built. 

 

• Social responsibility: We believe that knowledge is a gift, which must be used to create a 
better world. 

 

• Commitment to fundamental human rights: Above all, we value the right of every human 
being to enjoy freedom, respect, and the opportunity to realize his or her potential.  
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CONCEPTUAL FRAMEWORK 

TEACHER AS DECISION MAKER 
 

 

ROLE OF THE CONCEPTUAL FRAMEWORK 

 

As the Conceptual Framework guides faculty teaching and candidate learning and teaching, it 
represents the Professional Education Unit’s (PEU) vision of Teacher as Decision Maker and our 
mission to improve teaching and learning in a diverse, rapidly changing, and increasingly 

technological society by preparing and supporting candidates in constructing knowledge, 

increasing capabilities, and developing sensitivity and responsiveness to the needs of children, 

families, and communities in urban centers and rural environments. Additionally, the 
Conceptual Framework communicates the PEU philosophy regarding the roles of teachers, the 
importance of content and strategies in teaching diverse students; the purposes and practices of 
assessment; and the strategies for creating and sustaining a positive learning environment. 
 

PHILOSOPHY 

 

The philosophy of the Professional Education Unit is founded on the belief that effective, 
responsive teachers have a positive impact on the lives of children.  As part of that belief, 
Langston University’s (LU) School of Education and Behavioral Sciences is committed to the 
practices of social responsibility through education as a means to build a better world, especially 
for underserved populations in Oklahoma, the nation, and the world.   
 

• We believe that teachers must demonstrate a respect for diversity, engage in ethical 
behaviors, establish challenging but achievable goals, embed instruction in quality 
curriculum, and be respectful of the teaching/learning context.   

 

• We believe that instruction must be based on the integration and innovation of teaching, 
learning, and technology beyond the boundaries of individual disciplines, founded on 
current scientifically based research, and supportive of all students.   

 

• We believe that assessment of ourselves and our learners through an on-going assessment 
practice is necessary to inform our practices, promote personal and professional growth, 
monitor progress and support change.   

 

• We believe that the classroom and school environment holds great opportunities for 
developing leaders who engage in professional development opportunities and service to 
have a direct and positive impact on the lives of children. 

 

PURPOSE 

 

The purpose of the PEU is to provide our candidates with a strong academic background based 
on teaching and learning theories; content-specific, pedagogical knowledge; and opportunities to 
become informed, active members in learning environments that are developmentally, 
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academically, and culturally responsive to the needs of children in urban and rural communities, 
thereby producing teachers who are informed to make wise classroom decisions and who can 
meet the needs of 21st century, diverse learners. 
 

GOALS 

 

The goals of the PEU are to enable educators to translate their acquired knowledge and understanding of 

theory, research, pedagogy, and policy into effective curriculum plans, classroom management skills, and 
positive instructional decisions that are responsive to the needs of all P-12 students in urban and rural 

communities. The knowledge basis, research, wisdom of practice, and educational policies that drive the 

work of the unit are founded on the work of George Counts. George Counts, a leading progressive 
educator in the 1930s, suggested that the purpose of school was about preparing individuals to live as 

members of a society by equipping individuals with the skills necessary to participate in the social life of 

their community and to change the nature of the social order as needed or desired.  
 

In October 2014, the Professional Education Council (PEC) adopted Diversity Proficiencies that support 
the Conceptual Framework of the TEU as well as the mission of Langston University (LU). Defining 

diversity as the differences among groups of people and individuals based on race, ethnicity, culture, 

socioeconomic status, gender, abilities, opinions, ideals, perspectives, etc., candidates are required to meet 
the following proficiencies: 

 

1. Candidates explore the issues of diversity in schools and society. 
2. Candidates identify developmental characteristics of students, including students with 

exceptionalities, and students from culturally and linguistically diverse backgrounds. 

3. Candidates gather and integrate information about students’ experiences, culture, and family and 

community resources into planning and instruction. 
4. Candidates identify how students’ learning is influenced by experiences, talents, languages, 

cultures, genders, family, and community values. 

5. Candidates adapt instruction, materials, and assessments to meet the diverse learning needs of all 
students. 

6. Candidates use technology to address diverse learning needs of students within the classroom.   
 

Candidate proficiencies (knowledge, skills, and professional dispositions) are highlighted in the 
Conceptual Framework graphic and detailed in clear, descriptive statements utilizing the acronym 

DECISION. The acronym DECISION is used to communicate what it means to be a Langston graduate 

who is a decision maker.   
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School of Education & Behavioral Sciences 
Professional Education Unit  

  

CONCEPTUAL FRAMEWORK  

  

TEACHER AS DECISION MAKER  
  
Mission:    

  

Improve teaching and learning in a 

diverse, rapidly changing, and 

increasingly technological society by 

preparing and supporting candidates in 

constructing knowledge, increasing 

capabilities, and developing sensitivity 

and responsiveness to the needs of 

children, families, and communities in 

urban centers and rural environments.   

  

Philosophy:    

  

Langston University’s Teacher 

Education Unit is committed to the 

practices of social responsibility through 

education as a means to build a better 

world, especially for underserved 

populations in Oklahoma, the nation, and 

the world.    

  

We believe that teachers must demonstrate a respect for diversity, engage in ethical behaviors, 

establish challenging but achievable goals, embed instruction in quality curriculum, and be 

respectful of the teaching/learning context.    

  

We believe that instruction must be based on the integration and innovation of teaching, 

learning, and technology beyond the boundaries of individual disciplines, founded on current 

scientifically based research, and supportive of all students.    

  

We believe that assessment of ourselves and our learners through an on-going assessment 

practice is necessary to inform our practices, promote personal and professional growth, 

monitor progress and support change.    

  

We believe that the classroom and school environment holds great opportunities for developing 

leaders who engage in professional development opportunities and service to have a direct and 

positive impact on the lives of children.  
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Goals:  

   

The goals of the Teacher Education Unit are to enable educators to translate their acquired 

knowledge and understanding of theory, research, pedagogy, and policy into effective 

curriculum plans, classroom management skills, and positive instructional decisions that are 

responsive to the needs of all P-12 students in urban and rural communities. Candidates’ 

knowledge, skills, and professional dispositions are highlighted in the graphic and detailed in 

clear, descriptive statements utilizing the acronym  

DECISION.  

  

A Teacher as Decision Maker is a teacher who…  
  

demonstrates respect for diversity (race, ethnicity, culture, socioeconomic status, 

gender, abilities, opinions, ideals, perspectives, etc.) and engages in ethical  

behaviors by maintaining high standards of conduct and character, upholding the 

honor of the teaching profession establishes educational goals (for self and 

learners) with the belief that all children can learn and assesses children’s progress 

on a continual basis using multiple forms of assessment in a variety of forms based 

on state, national, and professional standards  

has a foundation of professional, pedagogical, and content knowledge upon which to 

make instructional decisions and evaluate teaching/learning contexts, utilizing 

information to maximize opportunities for all children, and creating supportive 

environments  

is innovative in the use of technology and instructional strategies utilizing current 

research on best practices to enhance teaching and learning for children at different 

developmental stages, with different learning styles, and from diverse backgrounds  

demonstrates social responsibility through service for underserved populations in 

Oklahoma, the nation, and the world   

integrates teaching and learning beyond the boundaries of disciplines and outside the 

classroom by planning diverse and sequenced experiences and engaging in reflective 

practice to make adjustments responsibly based on self-evaluations and feedback  

 seeks opportunities for leadership and engages in on-going professional development  

creates supportive networks of collegiality and collaboration among educators, 

learners, and families while serving as a mentor for students, peers, and others to 

promote personal and professional growth   
  

D  

E  

C  

I  

S  

I  

O 

N  
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DIVERSITY PROFICIENCIES AND DISPOSITIONS  
  

Diversity is defined as the differences among groups of people and individuals based on race, 

ethnicity, culture, socioeconomic status, gender, abilities, opinions, ideals, perspectives, etc. 

Candidates are required to meet the following proficiencies related to diversity:  

  

1. Explore the issues of diversity in schools and society.  

 

2. Identify developmental characteristics of students, including students with 

exceptionalities, and students from culturally and linguistically diverse backgrounds.  
 

3. Gather and integrate information about students’ experiences, culture, and family and 

community resources into planning and instruction.  

 

4. Identify how students’ learning is influenced by experiences, talents, languages, cultures, 

genders, family, and community values.  

 

5. Adapt instruction, materials, and assessments to meet the diverse learning needs of all 

students.  

 

6. Use technology to address diverse learning needs of students within the classroom.    

  

The diversity proficiencies (2014) coupled with the beliefs outlined in the mission and 

philosophy that guide the conceptual framework, Teacher as Decision Maker, inform the 

ethics, values, and behaviors of preservice teachers. Collectively, identified as professional 

dispositions, preservice teachers’ ethics, values, and behaviors are assessed based on their 

abilities to:  

  

• Demonstrate respect for diversity (race, ethnicity, culture, socioeconomic status, gender, 

abilities, opinions, ideals, perspectives, etc.)   

 

• Engage in ethical behaviors by maintaining high standards of conduct and character, 

upholding the honor of the teaching profession (i.e. speaks positively about teaching as a 

career)  

 

• Establish short- and long-term goals for self and learners   

 

• Demonstrate the belief that all children can learn  

 

• Adhere to standards set forth by state, national, and professional organizations  

 

• Demonstrate professionalism (punctual, responsible, respectful, etc.)  
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• Demonstrate initiative, creativity, and problem-solving skills to increase opportunities for 

self and others  

 

• Respectfully participate in conversations as an attentive listener and effective 

communicator  

 

• Demonstrate social responsibility through service  

 

• Serve as a self-directed learner who seeks opportunities to extend learning beyond the 

boundaries of disciplines and outside the classroom  

 

• Engage in reflective practice to make adjustments responsibly based on self-evaluations 

and feedback  

 

• Seek opportunities for leadership   

 

• Identify and engages in opportunities to grow personally and/or professionally  

 

• Create supportive networks of collegiality and collaboration   

 

• Serve as a mentor for others to promote personal and professional growth  
 

Master of Education Degree 

 

The Master of Education (M.Ed.) degree is designed principally for individuals who are  already 

certified to teach or who  are  certifiable. This degree provides for these persons to increase their 

professional competencies in their area of teaching endorsement or to complete requirements for 

endorsement in three areas for which certification is available only at the graduate level. THIS 

PROGRAM DOES NOT LEAD TO CERTIFICATION. 

 

This program particularly seeks to prepare teachers for those students growing up in urban areas 

with multifaceted problems in education, healthcare, child care, law enforcement and  

corrections, and/or  neighborhood blight. To these ends a program of academic excellence 

combined with practical experience has been developed. 

 

Philosophy 

 

The Master of Education degree program is centered around the philosophy that members of the 

teaching profession serve best when they have, in addition to cognitive skills, a genuine 

commitment to high standards of professional responsibility. To enhance this position four 

program options are provided to convey to the students not only the knowledge of how to teach 

learners with special needs but also an awareness of the responsibilities to society that 

accompany  the  power  inherent  in  that knowledge. 
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Five Program Options (Areas of Concentration) 

 

The options or areas of concentration are the following: 

 

1. Urban Education 

2. Educational Leadership* 

3. Bilingual/Multicultural Education* 

4. English As a Second Language* 

5. Elementary Education* 

 

*Denotes options not currently accepting new students 

 

ADMISSION 
 
All matters relating to admission to the Graduate Program are administered by the Coordinator of 
the Graduate Program.  Inquiries and applications for admission should be addressed to the 
following: 
 

Langston University 
Master of Education Graduate Program Coordinator 
6700 N. Martin Luther King Avenue 
Oklahoma City, Oklahoma 73111 
 

Applicants for admission to the Graduate Program at Langston University must be admitted to 
Langston University and to the Graduate Program. The Office of Admissions is responsible for 
all matters pertaining to general admission to the university. Prior to enrollment in any graduate 
level course, a student must have been admitted to Langston University and to the Graduate 
Program in accordance with the standards listed below: 
 
Admission to the Graduate Program requires that the applicant submit to the Assistant Director 
of Urban Enrollment: 

1.    A completed application for admission to Langston University; 
2.    A completed application package for admission to the Master of Education program; 

and 
3.    Official transcripts from all previous undergraduate and graduate institutions. 

 
The completed application forms and official transcripts should be submitted to the M.Ed 
Graduate Program Coordinator. Forms are available with the Assistant Director of Urban 
Enrollment. 
 
All application materials will be used to assist the graduate faculty in determining the applicant’s 
admissibility to the program and determining the School’s ability to respond to the applicant’s 
professional objectives. All materials must be submitted before a final decision on admissibility 
is rendered. 
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The following information is required: 
   An Autobiographical Statement.  

1. References.  The applicant should ask three individuals who know him/her well 
and who are in a position to evaluate his/her competence as a graduate student to 
fill out the forms and mail them directly to the M.Ed Graduate Program 
Coordinator. 

2. Transcripts.  The applicant should submit official transcripts reflecting a 
complete record of all college work (graduate and undergraduate).  

3. GRE score.  Applicants should have a copy of the official score on the Graduate 
Record Exam (GRE) forwarded to the M.Ed Graduate Program Coordinator by 
the end of the first semester of matriculation. 

 
Final Admission Status 

 
Applicants are responsible for insuring that all required materials, including responses from at 
least three references, have been submitted.  The status of admission may be quickly determined 
by calling the M.Ed Graduate Program Coordinator.   
 
Graduate Program Faculty make decisions regarding admission to the M.Ed Graduate Program 

and permission to enroll in graduate courses. Appeals concerning admission to the Graduate 

Program shall be submitted to the Chair of Education and Professional Programs. The Chair may 

seek the counsel of the Graduate Program Commission in considering such appeals. All inquiries 

regarding admission to the Graduate Programs should be addressed to the Assistant Director of 

Urban Enrollment.  All applications and credentials become the property of Langston University 

and are not returned to the applicant.  

Undergraduate Students and Graduate Work 

An undergraduate who needs no more than 12 semester hours in one semester (or 10 semester 

hours in the summer session) to complete all requirements for a degree and who is not deficient 

in grade points may be allowed to register for work to count for graduate credit under the 

following conditions: 

1. That the total registration for all work shall not exceed 15 semester hours in a 

semester or 12 semester hours in the two summer terms; 

2. That all work for undergraduate credit must be completed during that semester or 

summer session; 

3. That all work to be counted for graduate credit must be approved and specified at the 

time of enrollment by the graduate advisor and by the director; 

4. That such a student shall be considered to have graduate standing so far as it is 

required as a prerequisite for courses. 

(Note: Graduate courses may not be used to meet undergraduate degree requirements.) 
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Transfer of Coursework 

 
A candidate applying for the Master of Education degree who has earned a master’s degree or 
higher from an accredited college or university shall be subject to the same admissions 
requirements of a candidate without an advanced degree. The entire program of any graduate  
degree  is  normally completed in residence study at Langston University;  however, upon the 
approval  of  the M.Ed Graduate Program Coordinator,  up  to  6  hours  of graduate  transfer  
work  may  be  applied  toward  the  master's degree program. Only those courses in which the 
student has earned an "A" or "B" may  be  considered  for  transfer  for  the  master's degree 
programs at Langston University. 
 

Time Limit 

 

The requirements for the master's degree must be completed within a period of six years starting 
with the first course (excluding leveling courses) counted toward the master's degree unless the 
director grants an extension of the time limit. 
 

Course Load 

 

A graduate student is allowed a maximum semester load of 9 hours and a maximum summer 
term load of 6 semester hours unless the director approves an overload. 

 

Grade Requirement 

 
Credit is given for grades of "A," "B," and "C." Every semester hour of "C," however, must be 
balanced by one of "A" since the student must maintain an average of "B" computed on all 
courses offered toward a degree. Courses with the grades of "D," "F," "I" (Incomplete), or "W" 
(Withdrawal) cannot be used to satisfy any of the requirements of a graduate degree, but they 
will be used to determine a student's academic standing. 
 
A grade of "I" is given only when extenuating circumstances (hospitalization, personal injury, 
etc.) prevent a student from completing course requirements. The grade of "I" is given also when 
a student is engaged in a research project and additional time is required to complete the work. 
The grade of "I" must be replaced by a passing grade within one year or it is counted as an "F." 
 
All courses taken for graduate credit will be counted in computing the student's grade point 
average to determine academic standing. Final examinations are required of all graduate students 
for all coursework. 

 

GRADING SYSTEM  
 
A grade once earned and entered on a student’s record cannot be removed. If a student repeats a 
course, the last grade earned is the one to be counted toward fulfillment of degree requirements. 
 
A student may not repeat a course at another college or university to raise a grade 

(including a grade of “F”) received at Langston University. 
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If a student drops a course officially or withdraws from school officially, the academic standing 
is determined by the instructor, and the student receives grades of “N” in the courses concerned 
if passing, “F” if failing.  
 
Transferred grades are never lowered; they are filed just as they come. For degree purposes, 
grades earned at other institutions will be averaged with work done at the university. 
 
I Incomplete No grade points. An incomplete grade may be used at the instructor's discretion to 
indicate that additional work is necessary to complete a course. (It is not a substitute for "F" and 
no student may be failing at the time an "I" grade is awarded. To receive an "I" grade, the student 
should have satisfactorily completed a substantial portion of the required course work for the 
semester. "I" grades not changed by the instructor to a credit-bearing grade or an "F" within one 
year will remain as a permanent "I" and not contribute to the student's GPA.) 
 
AW Administrative Withdrawal Administrative Withdrawal indicates that a student has been 
"involuntarily" withdrawn by the institution during the designated semester for disciplinary or 
financial reasons or inadequate attendance. Such institutional penalties follow institutional 
procedures. Administrative withdrawals are GPA neutral. 
 
W Withdrawal No grade points. An automatic withdrawal grade of "W" is issued when a 
student initiates a withdrawal during the allowable withdrawal period (after the tenth day of 
classes in regular sessions and the fifth day of classes in the summer term and shall not exceed 
12 weeks of a 16-week semester or, in general, not exceed 3/4 of the duration of any term). For 
any drop or withdrawal accepted after this deadline, a "W" or "F" grade will be assigned by the 
instructor, depending upon the student's standing in the class. If an "F" grade is assigned, it is 
calculated in the student's GPA; the "W" grade is GPA neutral. 
 
Final examinations are required of all graduate candidates for all coursework. 
 

Probation 

 
A student working toward a Master’s degree must maintain a “B” average (3.0 GPA) in all work 
offered toward degree requirements. If a student’s grade point average falls below “B “ the 
student is placed on probation. 

The length of the probationary period is set by the Graduate Director in the consultation with the 
student and advisor. Students who do not raise their grade point averages to “B” by the end of 
the probationary period are dismissed by the Graduate Director and suspended from further work 
toward a Master’s degree at the University. 

A student who is suspended may petition the Graduate Director for reinstatement but the petition 
must be accompanied by a positive recommendation from a graduate faculty member. 

Procedure to Appeal Academic Probation or Dismissal are as follows: 
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1. The M.Ed Graduate Program Coordinator will notify the student of the probationary or 
dismissal status. 

2. The Graduate Program Commission will serve as the appellate body for the appeal process. 
3. The student who has been placed on probation or who has been dismissed from the 

Graduate Program is the only person who may initiate the appeal process. 
4. Within thirty (30) calendar days of the date of the notice of probation or dismissal the 

student shall present a written statement explaining the reasons for the appeal to the M.Ed 
Graduate Program Coordinator. No appeal can be instituted more than thirty calendar 

days after the notice of probation or dismissal has been received. 
5. The M.Ed Graudate Program Coordinator shall place the appeal on the agenda of the next 

meeting of the Graduate Program Commission and shall forward the student’s written 
statement and other appropriate documents to the members of the Graduate Program 
Commission. 

6. The student may attend the meeting of the Graduate Program Commission at which the 
appeal is heard and may present additional written or oral information. Such presentations 
shall be subject to limits which may be determined by a majority vote of the members 
present at the Graduate Program Commission meeting. The Graduate Program 
Commission may seek other appropriate information. No information that reveals the 
grades or academic status of any other student by name may be presented. 

7. Following the presentation of information, the Graduate Program Commission may, at its 
option, excuse all parties to the appeal prior to beginning its deliberation. 

8. Upon completion of its deliberations, the Graduate Program Commission may recommend 
by a majority vote of the member present: 

a. That the probationary or dismissal action should not be changed. 
b. That the probationary or dismissal action should be removed from the student’s 

transcript and other academic records. If this is the case, the Graduate Program 
Commission may recommend that the student be allowed to enroll in additional 
graduate classes at Langston University. 

9. The recommendation of the Graduate Program Commission shall be forwarded in writing 
to the 
student, the M.Ed Graduate Program Coordinator, the Chair of Education and Professional 
Programs, the Dean of the School of Education and Behavioral Sciences and the Vice 
President for Academic Affairs. 

10. After receiving the Graduate Program Commission’s recommendation the M.Ed Graduate 
Program Coordinator shall initiate the appropriate action with the Registrar. 

 

Advisement 

  
When first admitted, all candidates are provided with a Plan of Study. Candidates with a GPA of 
2.5 or higher or with a 3.0 in their undergraduate major are admitted unconditionally. Candidates 
lacking official scores on the GRE are advised that they have until the end of their first semester 
to submit scores the M.Ed Graduate Program Coordinator. Otherwise, an enrollment hold will be 
placed on the candidate’s account until this requirement is met. All candidates must take 
Introduction to Graduate Studies during the first year of their matriculation.  

Candidates must maintain a 3.0 GPA during their enrollment in the master’s degree program. If 
the candidate's GPA falls below 3.0 the candidate is placed on Academic Probation and given a 
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set period of time (determined by the M.Ed Graduate Program Coordinator) to raise the GPA to a 
3.0. If the candidate fails to raise the GPA to 3.0 in the allotted time they are suspended from 
further work toward a master’s degree at the university. 

Candidates must meet with their advisor prior to enrolling in courses each semester. This is to 
ensure that the candidate is following the Plan of Study, making adequate progress towards the 
degree and that the candidate’s GPA is at 3.0 or higher. 

At 30 hours, provided that the candidate has a GPA of 3.0 or higher, the advisor will enroll the 
candidate in ED 5883 Capstone Seminar and an additional course in conjunction with the 
candidate’s Plan of Study. The Capstone Seminar is offered in the fall and spring semesters only. 
The advisor will additionally assist the candidate with applying for graduation and any other 
needs the candidate may have as they reach the end of the program. 

Faculty/Staff/Campus Contact Information 

 

Faculty/Staff Campus/Office Location Contact Information 

Dr. Ruth Ray Jackson 
Dean, School of Education 
and Behavioral Sciences 

Langston - Sanford Hall, 202W  (405) 466-3265 
Rrjackson@langston.edu 

Dr. Marsha Herron  
Chair, Education and 
Professional Programs 

Langston - Sanford Hall, 206E  (405) 466-3569 
mdherron@langston.edu 

TBD 
M.Ed. Graduate Program 
Coordinator 

LU OKC (405) 530-7523 

TBD 
Director of Accreditation & 
Clinical Partnerships 

Langston - Sanford Hall, 210W (405) 466-3267 

Dr. Orlenthea McGowan 
Advisor/Professor 

LU Tulsa, 100  (918) 877-8159 
osmcgowan@langston.edu 

TBD 
Administrative Assistant – 
Graduate Program 

LU OKC (405) 530- 7521 

Ms. Jennifer Myrick 
Administrative Specialist – 
SoEBS 

Langston - Sanford Hall, 203W (405) 466-3382 
jamyrick@langston.edu 

Ms. Ruth Washington 
Administrative Assistant – 
SoEBS 

LU Tulsa, 108 (918) 877- 8155 
rewashington@langston.edu 

 
Retention Policy 

 
Retention in the M.Ed is dependent upon candidates meeting set standards of performance. Once 
admitted into the master’s program retention is NOT automatic. The academic advisor constantly 
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monitors each candidate's progress in the following areas: academics and dispositions necessary 
for effective classroom interaction and interpersonal skills needed to work with parents, 
administrators and other professionals. 

The following outlines conditions under which candidates may be placed on probation or 
removed from the Master of Education. 

• If his/her GPA falls below a 3.0. If the candidate's GPA falls below 3.0 the candidate is 
placed on Academic Probation and given a set period of time (determined by the M.Ed 
Graduate Program Coordinator) to raise the GPA to a 3.0. If the candidate fails to raise 
the GPA to 3.0 in the allotted time they are suspended from the master’s program. 

 
• If his/her dispositions become a challenge. Retention cases may also focus on 

professional behavior at the University or in public/private school classrooms (e.g., issues 
with integrity/ethical behavior, personal qualities, cooperation or professionalism).  

o If after one semester on probation issues related to the disposition have NOT been 
satisfactorily resolved the candidate can be dropped from the program and may 
NOT be eligible to enroll in graduate courses until his/her disposition issues have 
been resolved to the satisfaction of the M.Ed Graduate Program Coordinator.. 

 
• If (s)he fails to meet the 3.0 Grade Point Average  requirements upon the 

completion of 30 credit hours toward his/her degree. 

o Candidates who fail to meet the above GPA requirement at 30 hours are ineligible 
to take the comprehensive exam and will be removed from the program. 

o Candidates who earn any grade of D or F will be suspended from the program. 
 

When appropriate, candidates MAY be given the opportunity to correct identified deficiencies. 
Should the candidate be unable or unwilling to correct identified deficiencies s/he will be 

suspended from the Graduate Program. 

 

Academic Grievance Process 

 
A candidate shall be considered to have a grievance when it can be demonstrated that a grade has 
been negatively impacted because a faculty member has: 
 

• Made a prejudiced or biased evaluation of performance. 

o For example, a candidate submits an assignment arguing a position that is in 
conflict with the instructor’s beliefs and receives a score that does not adequately 
reflect the quality of the submission. This could be considered a prejudiced or 
biased evaluation in that the candidate earned a grade based solely on the 
instructor’s opinion rather than assignment criteria.   

 
• Failed to notify (or to make a reasonable attempt to notify) the candidate of course 

requirements, instructional policies, and grading criteria: 
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o For example, an instructor fails to make available a course syllabus reflective of 
tentative course expectations, assignments, grading policies and semester 
schedule. This could be considered a failure to notify candidates of course 
requirements.   

 
In accordance with page 47 of the Langston University Catalog candidates are encouraged to 
resolve the grievance first by talking with the instructor with whom they have the grievance. If 
the grievance cannot be resolved candidates should then meet with the M.Ed Graduate 
Program Coordinator and the Chair of Education and Professional Programs in that order. If 
the grievance is still unresolved the candidate has the right to appeal if they so desire. Appeal 
forms and additional information concerning the appeals process are available in the Office of 
Academic Affairs. 
 

Transition Points through the Masters of Education Graduate Program 

There are four transition points through the Masters of Education. It is the responsibility of the 
candidate to monitor completion of required coursework and submit proof of completed 
requirements as needed throughout each transition. Failure to meet the requirements in 
sequential order can result in delays in progress toward graduation. Advisors are willing and 
able to assist candidates in navigating the route through Professional Education. Progress will 
be monitored by the course instructor, advisors, and M.Ed Graduate Program Coordinator. The 
only way to progress through the transition points is to complete each portal in the electronic 
portfolio system. 
 
All candidates are required to have an active electronic portfolio system via PASS-PORT, 
purchased online or through the LU bookstore. One account is used for all courses. 
Candidates are required to upload signature artifacts and field experiences to PASS-PORT as 
directed by their instructors and as outlined on the Master List. A PASS-PORT account is 
MANDATORY for every candidate. In the event that a candidate is passing a course and fails 
to submit the required PASS-PORT assignment(s) utilizing the PASS-PORT system, prior to 
the last day of class, the candidate will receive a failing grade for the course. To successfully 

complete ED 5883 Capstone Seminar candidates are required to create and present a 

portfolio presentation and pass the comprehensive exam. 

 
The Master List outlines the documents required throughout the program. The course 
instructors and advisor will ensure the submission and scoring of signature artifacts.  
 
Portal 1: Admission   
Portal 2: Pre-Candidacy – Complete 9 hours; there should be 1 signature artifact and 2   

   Disposition Evaluations should be in PASS-PORT.  
Portal 3: Candidacy – 21 hours: 3 signature artifacts 30 hours: 4 signature artifacts and 4  
               Disposition Evaluations 
Portal 4: Capstone – 36 hours: 5 signature artifacts and 4 Disposition Evaluations 
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PASS-PORT COURSES 

 
*ED 5883 Introduction to Graduate Studies  
*EDU 5113 Teaching the Culturally Different Student 
*UED 5203 Philosophy and Principles of Urban Education 
*UED 5283 Practicum in the Urban Environment  
*EDU 5883 Seminar: Written Comprehensive Exam 
 

Masters of Education Courses 

 

EDU 5003 (3CR) EDUCATIONAL RESEARCH AND EVALUATION 

 
Introduction to research in education. Included in this course content are (1) a survey of current 
educational research, (2) the nature of research methodology, (3) the preparation of research 
reports, and (4) reactions to current research. 
 
EDU 5023 (3CR) THEORY AND APPLICATION OF TESTS AND MEASUREMENTS 

General concepts of reliability and validity of both standardized and teacher-made tests and 
their implications in educational measurements. Interpretations and misinterpretations are 
presented with regard to standardized testing. In addition, case measurements will be 
examined. 
 
EDU 5043 (3CR) EDUCATIONAL SOCIOLOGY 

An examination of the sociological basis of education, learning, and teaching. Topics include 
culture and the school system, ideals and realities of the teaching profession, social class and 
education, and equal educational opportunity and schooling 
 
EDU 5113 (3CR) TEACHING THE CULTURALLY DIFFERENT STUDENT 

Identifying, understanding, and challenging the culturally different student in the classroom 
and community. Emphasis will be placed on understanding the effects of socio-economic and 
cultural factors on the learner and the educational program. Use of current research regarding 
the education of children in the United States from diverse linguistic and cultural backgrounds 
will supplement course curriculum. 
 
EDU 5263 (3CR) EDUCATIONAL TECHNOLOGY 

Emphasis is on development, production, and utilization of materials. Skills in basic techniques 
for the production of slide/tape and videotape materials and educational use of computers will 
be acquired. 
 
EDU 5883 (3CR) SEMINAR: INTRODUCTION TO GRADUATE STUDIES 

The purpose of the student course is to provide an atmosphere in which the graduate students 
and faculty may examine, review, discuss, and/or research current trends in the education 
profession and to provide graduate students field experience and/or the opportunity to do 
individual projects. Prerequisite: Permission of advisor and M.Ed Graduate Program 
Coordinator. 
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EDU 5883 (3CR) SEMINAR: CAPSTONE 

The purpose of the student course is to provide an atmosphere in which the graduate students 
and faculty may examine, review, discuss, and/or research current trends in the education 
profession and to provide graduate students field experience and/or the opportunity to do 
individual projects. Prerequisite: Permission of advisor and M.Ed Graduate Program 
Coordinator. 
 

UED 5203 (3CR) PHILOSOPHY AND PRINCIPLES OF URBAN EDUCATION 

A study of the social and psychological consequences of urban life and its effect on the 
educational process. Students will examine the diversity of urban life styles and its impact on 
schools in the inner city. The focus is on the sensitivity of racial and cultural differences and 
their influences on an effective multicultural educational program. 
 
UED 5213 (3CR) MAINTAINING CLASSROOM DISCIPLINE 

An exploration of current theories of classroom management including specific alternative 
discipline approaches. Emphasis will be placed on application in the urban elementary and 
secondary school classroom. 
 
UED 5233 (3CR) DEVELOPMENTAL READING IN THE URBAN SCHOOL 

Designed to develop and increase competencies for teaching developmental reading in urban 
educational settings. Emphasis is on an analysis of the reading process, materials, and 
procedures. Other areas include urban factors affecting reading ability, motivation, diagnosis, 
and remediation skills for the diverse urban population. 

 

UED 5253 (3CR) CURRENT ISSUES AND TRENDS IN URBAN EDUCATION 
A study of the most recent topics in the field of urban education issues such as community 
power, school integration, multicultural education, human relations, and the urban environment 
will be explored. 
 
UED 5283 (3CR) PRACTICUM IN THE URBAN ENVIRONMENT 

On-site experiences required for students who have not taught or worked in the urban school 
and/or urban community. The course will focus on specific needs and problems within each 
individual setting. Prerequisites include a minimum of nine (9) hours from the following 
courses: UED 5203 (Philosophy and Principles of Urban Education), UED 5213 (Maintaining 
Classroom Discipline), UED 5233 (Developmental Reading in the Urban School) 
 

Field Experience: Practicum 

 
UED 5283 Practicum - Prerequisites: Nine (9) hours of Urban Education 

Practicum experiences are designed to give candidates guided experiences working with youth 
in urban school settings or urban community spaces. Practicum experiences are collaboratively 
developed with graduate faculty, the Director of Accreditation and Clinical Partnerships, 
partner schools and organizations. Within practicum experiences candidates receive 
opportunities to (1) engage with youth, (2) observe and interact with teachers who model high 
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quality instruction and respectful interactions with youth, (3) understand how schools or 
organizations are organized to assist the communities they serve, and (4) practice learned 
skills, and receive feedback as they develop and refine their repertoire. 
 
The Master of Education Program requires all candidates to adhere to standards of professional 
conduct as outlined in the Disposition Evaluation based on the Conceptual Framework, 
Teacher as Decision Maker and state and national standards of performance for educators (see 
Appendix 2). Standards of professional conduct, or professionalism, is outlined below and 
includes dress, attendance, ethical behavior, respect, responsibility and leadership. 
 

Background Check ($20) 

 

In April 2001, the Oklahoma legislature passed a law stating that any person seeking a teaching 
license shall have “on file with the Board [Oklahoma State Department of Education: OSDE] a 
current Oklahoma criminal history record from the Oklahoma State Bureau of Investigation 
(OSBI) as well as a national fingerprint based criminal history record provided by the Federal 
Bureau of Investigation.”  
 
Therefore, all individuals visiting schools or community settings on behalf of Langston 
University are required to submit to a background. The cost of the background check is 
approximately $20 per year through the OSBI.  
 
NOTE: Individuals convicted of a felony or of a crime involving moral turpitude are NOT 
eligible to complete Practicum hours.  
 
Membership in a Professional Organization ($15-$30) 

 

The PEU requires all preservice teachers/candidates to maintain a yearly membership in an 
Oklahoma professional education organization. Membership provides many benefits related to 
professional development opportunities, networking, discounts, and professional liability 
insurance. Evidence of membership is required PRIOR to participation in field experiences, 
service learning, and clinical practice. 
 
*Note – Proof of a COMPLETED Background Check, Background Check Authorization, 
Passport Request Form, Proof of Passport Purchase, and Membership in a professional 
organization must be posted in the appropriate D2L dropbox by 12:00 pm on the first Friday of 
class. Failure to meet these course requirements will result in course dismissal, as you will be 
unable to fulfill the requirements of the course. THERE ARE NO EXCEPTIONS TO THIS 

POLICY. 

Professionalism 

Dress Code 

 

Candidates are required to maintain professional dress while engaging in school or community-
based experiences. Appropriate dress is outlined below.  
 
Men and Women: 

• Slacks worn with a belt around the waist (no jeans) 
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• Dress shoes (no tennis shoes, flip flops, or slide type sandals) 
• Ensure undergarments are NOT visible at any time 
• No caps, hats, sunglasses, headphones, etc. 
• Coverage of all potentially visible body art and piercings (other than ear lobes) 

Men: 

• Button down or shirts with collars (optional: tie or bow tie) 
 

Women: 

• Dresses/skirts that fall no higher than two inches above the knee. 
• Sweaters or cardigans over sleeveless or spaghetti strap dresses. 
• Wear shirts that provide full coverage of both the chest and the midriff areas of the body, 

also be aware of the neckline when bending over. 
 
Attendance/Punctuality 

 

Attendance and punctuality are required for all field experiences. Timeliness communicates 
respect for the experience; however, an unexpected illness or emergency may constitute a tardy 
or absence. If a tardy or absence is necessary due to illness or emergency, candidates are 
required to first contact the site supervisor and then course instructor PRIOR to the tardy or 
absence. To receive credit for the field experience all hours must be completed and 
documented. Excessive absences or failure to complete the required number of hours by the 
end of the semester may result in a failing grade for the practicum. 
 
Ethical Behavior/Confidentiality 

 

While participating in field experiences candidates may be exposed to privileged and 
confidential information regarding students, teachers, families, administrators and events. 
Privileged or confidential information include, among others, conversations, parent/teacher 
meetings, photos of the classroom/children and records. Candidates must behave in an ethical 
manner so as to maintain confidentiality of privileged information. Ethical behavior is behavior 
consistent with state and national standards that require the fair and respectful treatment of 
others so as to avoid actions or lack of action that may cause educational or emotional harm. 
 By ensuring that privileged information is NOT discussed or shared outside of the school 
setting, unless concerns regarding student safety arise at which time candidates must alert the 
M.Ed Graduate Program Coordinator. Candidates must maintain confidentiality because the 
consequences of breaching confidentiality are potentially very costly to the individuals 
involved. Failure to maintain confidentiality may result in advisement out of the program. 
 
Ethical behavior also encompasses the use of appropriate lines of communication to interact 
with the M.Ed Graduate Program Coordinator, course instructor and site supervisor. 
Appropriate means of communication include phone and email. Social media such as 
Facebook, YouTube, Twitter, Instagram, and blogs are NOT appropriate channels by which 
communications related to field experiences should occur. Be cautious, school sites, photos, 
and details should NEVER be posted or identified on social media. 
 



Rvsd.073016.MDH	

	

	 19	

If, as part of their practicum experience, candidates wish to document their activities via 
photographs or video evidence they must follow the procedures for doing such as stated by the 
school district or organization in which the practicum experience is taking place. The requisite 
form(s) needed for permission to video/photograph minor children that used by the hosting 
school district or organization must be photocopied and submitted  to the M.Ed Graudate 
Program Coordinator for inclusion in the student’s file. 
 
Respectful Behavior 

 
Candidates should engage in respectful behaviors at all times while in the practicum setting. 
Respectful behaviors include speaking positively, listening attentively, adhering to school and 
classroom rules and procedures, being punctual and in attendance, offering assistance, and 
being present in the experience, mind and body. Being present speaks to the expectation of 
master’s candidates to silence phones, ensure phones are NOT visible, and refrain from using 
cell phones while at the assigned practicum site. 
 
Candidates are expected to observe and participate in each placement, NOT make judgements 
about the employees or children based on information gained in during the observation hours. 
Master’s candidates should enter each experience with a positive attitude with the goal of 
becoming informed and effective by recognizing that every experience provides for learning. 
 
Responsibility 

 

Candidates should be self-directed learners who seek opportunities to extend their learning, 
connecting course content with each field experience. Candidates are responsible for their 
learning and for fulfilling the requirements of each placement. Candidates should identify 
opportunities for learning, demonstrate initiative, and utilize creativity and problem-solving 
skills to overcome obstacles that may impede learning. Course instructors can serve as 
professional resources to assist candidates with questions or concerns throughout their 
preparation in becoming an educator. 
 

Leadership 

 

Candidates should seek opportunities to become involved in education related events and 
organizations. Participating in events and organizations as members provides opportunities to 
network and seek positions in leadership. These early career experiences are foundational to 
personal and professional growth. 

 

Written Comprehensive Examination 
     

The Graduate Program and School of Education and Behavioral Sciences require successful 
performance on a written comprehensive examination toward the end of the student’s work for 
the degree. In order to sit for the Comprehensive Examination candidates must have 
successfully completed 30 hours of coursework (minimum) with a GPA of 3.0 or higher. 
Additionally, candidates must be enrolled in the remaining six hours of the degree program 
during the semester they sit for the exam. In the event that the candidate has completed 36 
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hours of coursework with a 3.0 GPA or higher and has not yet taken the exam said candidate 
shall be required to enroll in ED 5881 the semester that they sit for the exam. 
 
The six-hour written comprehensive examination consists of questions within the student’s 
area of concentration and the core requirement. The student is expected to demonstrate 
knowledge and skills appropriate to the master’s level in integrating facts, concepts and 
arguments from diverse sources into a systematic, well-reasoned, well-written narrative. 
 
The comprehensive examination is prepared and evaluated by the graduate faculty. The 
examination is scored in the basis of a three-point scale and a 2.00 average is needed for 
satisfactory performance. Should a candidate receive a score that is .5 points below the passing 
score of 2.0, he/she may be granted the opportunity to take an oral comprehensive examination 
during the same semester as the unsuccessful written attempt. Oral comprehensive 
examinations shall be open to all members of the university academic community. 
 
The M.Ed Graduate Program Coordinator reports to the Chair of Education and Professional 
Programs the results of the examination as Pass or Fail. One semester or the equivalent (16 
weeks or 2 summer terms) must elapse before the comprehensive examination may be taken a 
second time. Additional course work, directed study or research will be required of a student 
after the first failure of the comprehensive examination. The second failure of the 
comprehensive examination will result in automatic suspension from the Graduate Program. 
The second failure of a comprehensive examination will result in automatic suspension from 
the Graduate Program. 
	

Graduation 

 

Applications for a graduate degree: Fall – September 1; Spring – November 1; and Summer – 
February 1.  This application is to be made on forms available in the M.Ed. Graduate Program 
Coordinator’s office.  
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Langston University  

Master of Education  

Urban Education  
 

 

Each applicant for a Langston University Master’s Degree MUST COMPLETE the minimum credit hours prescribed 
in the General Education Core and the Major Discipline Area. 

All students must complete 6 hours of Required Courses listed below: 

Required Courses Hours Grade Semester/Year Completed 

ED 5883 Introduction to Graduate Studies 3 	 	

ED 5263 Educational Technology 3 	 	

 

All students must complete 12 hours of Core Courses listed below: 

Core Courses Hours Grade Semester/Year Completed 

ED 5003 Education Research/Evaluation 3 	 	

ED 5023 Theory/Application of Test/Measurement 3 
	 	

ED 5043 Educational Sociology 3 	 	

ED 5113 Teaching the Culturally Different 
Student 

3 
	 	

 

All students must complete 15 hours in URBAN EDUCATION courses listed below: 

Major Area Hours Grade Semester/Year Completed 

UE 5203 Philosophy and Principles of Urban 

Education 
3 	 	

UE 5213 Maintaining Classroom Discipline 3 	 	

UE 5233 Developmental Reading in the Urban 

School 
3 

	 	

UE 5253 Current Issues and Trends in Urban 
Education 

3 
	 	

UE 5283 Practicum in the Urban Environment 3 
	 	

Other Courses Hours Grade Semester/Year Completed 

ED 5883 Seminar: Capstone 3 	 	
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LANGSTON	UNIVERSITY	

SCHOOL	OF	EDUCATION	AND	BEHAVIORAL	SCIENCES	

FIELD	EXPERIENCE	LOG	

	

	

The graduate candidate agrees to be on time and to be faithful in attendance. Sessions will be 

missed only if there is an unforeseen emergency situation or if the graduate candidate is ill. In any 

case, it is the responsibility of the graduate candidate to contact the teacher and/or school in 

advance of a tardy or absence and schedule a make-up time. The graduate candidate and 

cooperating teacher should exchange contact information should a tardy or absence be warranted. 

Failure to notify the cooperating teacher in advance or failure to make-up missed time may result 

in a failing grade for the associated course. 

 

 

	

Date:		 ID	Number:		

Name:		

																										Last	 																																								First	 Middle	

Advisor’s	Name:	 	

Course	Name:	

Course	Instructor:	

																																																			Semester:		

Site	Supervisor:	

Phone:	

Email:	

Site	Name		

	

Grade/Subject	

Site	Address:		

																																										City	 																																			State	 Zip	
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DIRECTIONS: The cooperating teacher and graduate candidate discuss and agree to dates and 

times the graduate candidate will complete assigned 15 hours of field experience. This form will 

be used to log actual dates and times the graduate candidate is in attendance, tardy, and absent. 

Contact Mrs. Gail Anderson at (405) 466-3269 with questions, concerns, or comments regarding 

this form or field experience.  

 

ATTENDANCE/PARTICIPATION LOG 

Date and Time 

Period 

Brief Summary of Experience  

(e.g., observed,tutored, set up bulletin board)  

Cooperating Teacher initials 
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Upon	fulfillment	of	practicum	hours,	the	cooperating	site	supervisor	should	sign	below	

confirming	that	the	graduate	candidate	completed	all	required	hours.	

	

_____________________________________________		_______________________	

Site	Supervisor	Signature	 	 	 	 																																Date	

	

_____________________________________________		_______________________	

Graduate	Candidate	Signature	 	 	 								Date	

	

Comments	are	welcomed:	

	

	

	

	

	

	

The	graduate	candidate	is	required	to	upload	this	completed	form	in	PASS-PORT.		



Rvsd.073016.MDH	

	

	 26	

                    School	of	Education	and	Behavioral	Sciences	

										Professional	Education	Unit	

	

DISPOSITION	EVALUATION	

Criteria	

Target		

Characteristic	of	a	

seasoned	or	expert	

educator	with	a	large	

range	of	experiences	

Acceptable		

Characteristic	of	a	

beginning	educator,	

showing	continued	

growth	

Unacceptable	

Uncharacteristic	of	a	

beginning	educator	at	

this	time;	can	improve	

with	more	time,	focus,	

and/or	experience	

Demonstrates	respect	for	diversity	(race,	

ethnicity,	culture,	socioeconomic	status,	

gender,	abilities,	opinions,	ideals,	

perspectives,	etc.)		

	 	 	

Engages	in	ethical
	
behaviors	by	maintaining	

high	standards	of	conduct	and	character,	

upholding	the	honor	of	the	teaching	

profession	(i.e.	speaks	positively	about	

teaching	as	a	career)	

	 	 	

Candidate:__________________________________________			Date:____________________________		p.	1	of	2	

	 	 	

Evaluator:__________________________________________			Title/Position:____________________________	

	 	 	

Reason	for	Evaluation	(select	one):				

		 Required:	Practicum	Experience:___________________________________________	

		 Required:	Admittance	in	Professional	Education/Admittance	in	Clinical	Practice		

		 Required:	Clinical	Practice		Experience	

		 Other:_________________________________________________________________	

SCORING:	

Areas	marked	as	Target	and	Unacceptable	require	comments	to	support	scoring	
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Establishes	short-	and	long-term	goals	for	

self	and	learners		
	 	 	

Demonstrates	the	belief	that	all	children	can	

learn	
	 	 	

Adheres	to	standards	set	forth	by	state,	

national,	and	professional	organizations	
	 	 	

Demonstrates	professionalism	(punctual,	

responsible,	respectful,	etc.)	
	 	 	

Criteria	

Target		

Characteristic	of	a	

seasoned	or	expert	

educator	with	a	large	

range	of	experiences	

Acceptable		

Characteristic	of	a	

beginning	educator,	

showing	continued	

growth	

Unacceptable	

Uncharacteristic	of	a	

beginning	educator	at	

this	time;	can	improve	

with	more	time,	focus,	

and/or	experience	

Demonstrates	initiative,	creativity,	and	

problem-solving	skills	to	increase	

opportunities	for	self	and	others	

	 	 	

Respectfully	participates	in	conversations	as	

an	attentive	listener	and	effective	

communicator	

	 	 	

Demonstrates	social	responsibility	through	

service	
	 	 	

Is	a	self-directed	learner	who	seeks	

opportunities	to	extend	learning	beyond	the	

boundaries	of	disciplines	and	outside	the	

classroom	

	 	 	

Engages	in	reflective	practice	to	make	

adjustments	responsibly	based	on	self-

evaluations	and	feedback	

	 	 	

Seeks	opportunities	for	leadership		 	 	 	

Identifies	and	engages	in	opportunities	to	

grow	personally	and/or	professionally	
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Candidate	Name:	__________________________________________			Date:	______________________________	p.	2	of	2	

	

	

	

	

Evaluator	Comments:		

	

	

	

	

Creates	supportive	networks	of	collegiality	

and	collaboration		
	 	 	

Serves	as	a	mentor
	
for	others	to	promote	

personal	and	professional	growth	
	 	 	

Candidate’s	Signature:__________________________________________		Date:_________________________		

	 	 	

	

	

Candidate	Comments:		

	

Evaluator’s	Signature:__________________________________________			Date:_________________________	
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GRADUATE  

Portfolio Requirements
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PASS-PORT GRADUATE ARTIFACT MASTER LIST 2016-2017 
  RELATED 

COURSE/INFORMATION 
REQUIRED SIGNATURE ARTIFACTS ASSESSOR 

   

Completed PRIOR to ANY required 

experience working with or around 

children, P-12 (e.g., field experiences, 

service projects)  

Background Check 
Director of Accreditation and Clinical 

Partnerships Professional Organization Membership (SOEA or 

SPOE) 

P
O

R
T

A
L

 A
D

M
IS

S
IO

N
 

1
 

Completed for admittance in the 

university and uploaded to PASS-PORT 

upon enrollment in courses 

Graduate Application 

Graduate Program Coordinator 

Bachelor’s Degree (transcript) 

Recommendation Form #1 

Recommendation Form #2 

Recommendation Form #3 

Writing Sample 

Resume’ 

Upon Completion of 3-9 credit hours 

Introduction to Graduate Studies 

 

Signature Artifact: Literature Review 

Brief Reflection for the Signature Artifact in PASS-

PORT 

Disposition Evaluation (Self) 

Disposition Evaluation (Instructor) 

Course Instructor 

P
R

E
-C

A
N

D
ID

A
C

Y
 

2
 Prior to enrollment in second semester 

Upon completion of 12 credit hours 

GRE Score Report 

Official or unofficial transcript 
Graduate Program Coordinator 
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  RELATED COURSE/INFORMATION REQUIRED SIGNATURE ARTIFACTS ASSESSOR 

P
O

R
T

A
L

 

C
A

N
D

ID
A

C
Y

 

3 

Upon completion of 21 credit hours Official or unofficial transcript Advisor** 

Completed in ED 5113 Teaching the 

Culturally Different Student 
1 Signature Artifact: Literature Review 

Course Instructor 
Completed in UE 5203 Philosophies and 

Principles of Urban Education 
1 Signature Artifact: Literature Review 

Completed PRIOR to admission to 

Capstone 

Comprehensive Examination Application with Advisor’s 

signature 

Graduate Education Program 

Coordinator 
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Upon completion of 30 credit hours Official or unofficial transcript Advisor** 

Completed in UE 5283 Practicum in the 

Urban Environment  

Background Check Proof 

Professional Membership Proof 

Signature Artifact: Field Experience Log & Reflection 

Disposition Evaluation (Self) 

Disposition Evaluation (Instructor) 

Course Instructor 

Completed PRIOR to Graduation 

Graduation Application 

Advisor** 

Signature Artifact: Comprehensive Examination Results/Letter  

Portfolio Presentation (PowerPoint) 

Portfolio Presentation Results/Letter 

Exit Survey 
 

**When viewing the official/unofficial transcript in each portal, the advisor will ensure the submission and scoring of signature artifacts. At the 

completion of 9 hours, 1 signature artifact and 2 Disposition Evaluations should be in PASS-PORT.  

21 hours: 3 signature artifacts  

30 hours: 4 signature artifacts and 4 Disposition Evaluations 

36 hours: 5 signature artifacts and 4 Disposition Evaluations
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Dr.	Ruth	Ray	Jackson 

Dean,	School	of	Education	and	Behavioral	Sciences 

www.langston.edu 
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